
Work Order Reports – Detail and Summary 
 
 
From the Sales Menu 
Go to #1 Sales, Invoicing and Work Orders 
F17 to View Open Work Orders – Lower right hand of screen is option F9 for Reports 
 

 
 
 
F9 Open Work Order Reports – screen below 

 
 
 
Choose report you would like to run/work with, field exit to proceed to next screen.  Some 
reports allow customization of selection criteria.  Others will only prompt for a printer, number 
of copies, etc. 
 
If you need further assistance, please call us. 


