
 
 

Change Vendor Information 
 
 
Option #1 
 
From the Main Menu select the following options: 
 
# 7   Files 
#20  File Maintenance Menu II 
# 3   Vendor Master 
 
Option #2 
Enter VM on any Command Line, Enter 
 
Both options result in the following screen displayed: 

 
 
Make necessary corrections or additions to vendor records. 
F1 Update Changes 
 
 
If you need additional information, email us at support@southpoint.net or call our office. 
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