
Add a Vendor 
 
Option 1: 
From the Main Menu select the following options: 
#  7 Files 
#20 File Maintenance Menu II 
#  3 Vendor Master  (Screen shot below) 
 

 
 
F15    Display Vendors, pick an unused number 
F7     Exit 
Type selected number, Enter 
Input appropriate information 
Enter through screens or F1 to update where needed 
 

 
 
Option 2: 
On the Command line type:  VM, Enter  (Same screen as above) 
F15    Display Vendors, pick an unused number 
F7     Exit 
Type selected number, Enter 
Input appropriate information 
Enter through screens or F1 to update where needed 
 
If you need additional information, please contact us via email at support@southpoint.net 
or phone at (256) 593-7168. 
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